THUY'C HIEN DICH VU DI CHUYEN
(MOVING SERVICE OPERATIONS)

1. MO TA CONG VIEC

*

Céng viéc thue hién: Thu x&p xuat khau, nhap khau hang héa hanh ly cd nhén, d6 dung gia
dinh, trang bj vdn phong vdi cac hoat ddng théng quan, giao nhan, van chuyén, déng géi,
x&p d&, luu kho. Cadc nhdm viéc chinh, nhw sau:

Khao sit hang hda, dia ban thyuc hién dé 1én phuong an lam hang xuat, nhap.

Giao dich, thu x&p cong viéc vdi khach hang, ddi tac, dai ly.

L&n bd ho so cho glri/nhan hang, théng quan, giao nhan, van chuyén, lvu kho hang.

Lam thd tuc véi co quan quan ly chuyén nganh vé gidy phép XNK, dang kiém, gidam dinh,
kiém dich, hun trung, ...

Diéu phdi cac tuyén thuc hién cdng viéc cha don vi/bd phan trién khai.

Lam viéc hién trudng vé giao/nhan hang va gidm sit déng hang, xép d& hang.

Lén hd so thanh todn; nhap dit liéu thdng ké, bdo cdo; luu trir ho so.

2. THONG TIN KHAC

S8 lwong can tuyén: 01

Gidi tinh: Nam hoac Nt

Noi lam viéc: Van phong TransAZ (152 Phé Buirc Chinh, Ba Dinh, Ha NGi); Kho hang TransAZ
va cac noi lam hang.

Thoi gio lam viéc: Lam viéc theo khung gio co ban 08:00-12:00 & 13:00-17:00 va theo yéu
cau hoan thanh cong viéc trong ngay. Lam viéc tir Thir hai d€n Thir sdu va sang Thir bay.
Vi tri: Chuyén trach hodc Phu trach (tuy trinh d6, kha ndng).

3. YEU CAU

Chuyén mon, nghiép vu: Tot nghiép cao dang, dai hoc nhitng nganh cé kién thirc lién quan
dén cdng viéc mo td & trén.

Kha ndng: D3 lam va d3 cé trai nghiém cdng viéc hodc chua lam nhuwng cé kién thirc vé
viéc sé lam.

Ngoai ngir tiéng Anh: Nghe, ndi, doc, viét co ban. Cé thé giao tiép truc tiép, qua dién thoai,
qua email. Lam viéc dugc véi chirng tir hang héa, chirng tir van chuyén.

Tin hoc: Thanh thao cac &ng dung van phong word, excel, email, internet.

T& chat, ki ndng: Cong viéc ddng, doi héi vira phai lam viéc ddc 1ap, vira phai quan xuyén
nhiéu bén tham gia. Lam viéc theo quy trinh, x& ly dugc cdc phét sinh. LAm viéc dam bao
s6 lwgng, chat lugng, thoi gian theo yéu ciu.

Yéu ciu khdac: C6 noi & 8n dinh tai Ha N&i va cé xe mdy riéng dé di lai.

4. CHE PO PAI NGO

Hop dong thir viéc 01 thang. Luong thir viéc bang 90% lwong chinh thirc.

Hop ddng chinh thire cé bao hiém xa héi, y té, that nghiép theo phap luat quy dinh (Cong
ty va Nguoi lao ddng déng phan cla minh theo luat dinh). Ngudi lao déng déng thué
TNCN ctia minh.

Luong thang gdbm lwong vi tri cong viéc, ché dé phuc loi, thu lao kinh doanh. Xép mrc
lwong theo kha ndng dap (rng céng viéc va theo ky 3 thang xem xét mic lwong phlu hop
vé&i mirc do phat trién. Mirc lwvong khac nhau cho ngudi méi bat dau, ngudi da tirng lam,
ngudi lam nhan vién, ngwdi lam phu trach. Thu nhap khoi diém dy kién 8 triéu
doéng/thang.

Nguoi lao dong gidi thiéu khach hang cho Céng ty c6 ché dd dai ngd riéng.

Puoc hudng din cdng viéc, tham gia cac khda dao tao ndi bd va dugce cl di hoc nhitng
khéa dao tao bén ngoai dé phat trién cong viéc.

DPuogc tao co hdi ti€p xtc véi nhitng cong viéc lién quan dé mé rong kién thirc, kinh nghiém.
Khuyén khich phat trién thanh can b phu trach cac cdp néu cé nang lyc va nhu cau.

5. DIA CHi EMAIL TIEP NHAN THONG TIN U'NG VIEN

*

tazl8@transaz.vn
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